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COUNSELLING GUIDELINES

Candidates have to report in the Department of Social work according to the
schedule given below. The general guidelines are as follows
e Only candidates whose ranks are within the cut-off range in which the
counselling is going on will be allowed to enter the counselling
premises. Parents and Guardians are requested not to try to enter the
premises.
e Please follow the given time schedule and ensure that you come
according to the time slot allotted for your rank.

o Candidates reporting late for any reason will not be considered for
counselling during that session. However they may be considered in
the subsequent session if seats are available.

o Since seats would be allotted on the basis of rank of candidates who
have reported for counselling within the stipulated time, candidates
reporting late will have no claim if seats of higher choice are filled up.

DOCUMENTS REQUIRED
e Candidates have to bring the following
o All original documents for verification
o Xerox copies of all certificates

COUNSELLING PROCESS
PHASE 1 (To be carried out in the Social Work Department)
e Reporting
o Document Verification
e Seat Allotment

PHASE 2 (To be carried out in the Chemistry Department on the same day)
o Phase 2 can be only carried out after successfully completing Phase 1.
e Here the following steps would be done in sequential manner
Category/EWS Verification
o This step is compulsory for all OBC, SC and ST candidates and
General Category candidates who are seeking reservation under EWS.
Fee Submission
o The following modes of payment of admission fees would be available
to the candidates on the venue of counselling.
o Electronic Draft Capture (EDC) Machine
= Credit Card
= Debit Card
= There are no transaction charges for payment through POS
Issue of Allotment Letter

Admission to Batch 2 (January 2020 to April 2020)
e Candidates can also give the option to attend the program in the
second batch which will run from January 2020 to April 2020.
e Candidates who do not get admission to the first batch (August 2019 —
November 2019) will have the option for admission to Batch 2 (January
2020 to April 2020). They will have to give their preference for this at
the time of admission.

Counselling for Waiting Lists will be done only till the seats are available
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List

Open Rank From

Open Rank to

Reporting Time

Open Selected

1

16

9:00 AM

List

Open Rank From

Open Rank to

Reporting Time

Open Waiting 1*

17

32

10:00 AM

List SC Rank From SC Rank to Reporting Time
SC Selected 1 6 10:30 AM
SC Waiting* 7 15 11:00 AM
List OBC Rank From OBC Rank to Reporting Time
OBC Selected 1 8 10:30 AM
OBC Waiting 1* 9 31 11:00 AM

List

Open Rank From

Open Rank to

Reporting Time

OPEN Leftover* 1 32 12:00 Noon
Open Waiting 2* 33 60 12:00 Noon
Open Waiting 3* 61 100 1:.00 PM
Open Waiting 4* 101 125 2:00 PM

Counselling for Waiting Lists will be done only till the seats are available




